
We recognize the hard work you have put into writing your manuscript so we want 
your audience to have the ultimate reading experience. With Mahi Publication 
interior text formatting services, our staff of designers will create a visually 
stunning book within 15 business days!

Using your provided text, our designers will transform your manuscript into a 
customized book that will grab and hold the attention of your readers. In addition 
to modifying the font and margins to the trim size you have chosen, we will add 
our polished and professional touch while including industry standards such as:

   TITLE PAGE              COPYRIGHT PAGE
   TABLE OF CONTENTS          CHAPTER HEADINGS
   PAGE NUMBERS            RUNNING HEADERS/FOOTERS

FORMATTING   SERVICES
F O R  Y O U R  B O O K

I N T E R I O R

Publication
Mahi Publication is reputed for illustrated 
books on ideas art and culture.
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A few things to keep in mind when preparing your �le for Interior Text 
Formatting by Mahi Publication

   All Book/Monograph must be typed in A4 size (font size 12) in 1.5 space in 
Double/single column with at least one inch margin on all sides. Authors 
should submit single word file that contains the following the entire book 
with cover page, references, annexure etc.

   Each Figure/Table should be numbered, titled. The position of �gure or 
table should be indicated in the text on a separate line with the words 
Table 1 about here.

   Only press “Return” (Enter) at the end of paragraphs. Using return in the 
middle of a paragraph or sentence may cause errors when formatting.

   Refrain from using style guides such as “Heading 1” in your document.
   Please use a basic font in your document such as Times New Roman. 
   Book/Monograph should have a cover page providing the
   1.    Title of the Book
   2.    Author name(s) & Designation(s)
   3.   Address(es)
   4.   Phone number(s)
   5.   E-mail address(es).
   Brief Pro�le of the Author(s): Please provide pro�le of the author(s) in a 

separate word �le of around 10 to 15 lines along with recent passport size 
photograph(s)

 References: References should be cited in the style prescribed in the 
publication manual of the American Psychological Association (APA 
Guidelines).

   Interior Text formatting is not an editorial service. Please be sure that your 
document is the absolute, ready-to-print, �nal draft. We will be happy to 
make any formatting changes after you receive your �rst proof. However, 
any text, punctuation or grammar edits will incur additional fees.

SETTING UP   YOUR   MANUSCRIPT
A U T H O R  G U I D E L I N E S



THE   PROCESS

   Upload your �nal, edited manuscript.
   We will review your �le and make sure we have everything we need to 

begin formatting.
   The �rst proof for most books will be received in 10 business days.
   You will have a chance to review your proofs before we start printing and 

request formatting changes.

Once you’ve uploaded your �les and completed your order you can 
relax knowing that the experts at Mahi Publication will make sure 

you’re thrilled with your �nished, printed books.
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